 
 INSTRUCTIONS AND INFORMATION

 
The information listed on the front side of this form is to be completed by the instructor and returned to Disability Resources for Students at least 10-working days prior to the administration of the exam listed.  Students are responsible for making arrangements with instructors if exams need to be taken at times that differ from the usual class time. They must communicate clearly with their instructors and are responsible for knowing when they must report to DRS to take their exams.
 
A new form must be completed and submitted by the professor anytime a change is made to exam directions. We will not accept changes from the student as this could potentially compromise the integrity of the exam. As much as possible, exams must be taken during DRS office hours (Monday through Friday, 8:00 a.m. to 5:00 p.m.). Exams should be completed by the end of DRS office hours.
 
Please be sure to complete ALL of the information requested on this form to expedite the process for everyone involved.  Feel free to contact Disability Resources for Students if you have any questions.
 
Thank you for your assistance.
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