2011-2012 Tech-Fee Committee Orientation Meeting
Agenda
· Introductions of all Committee members.
· Explain the Ex-Officio membership role and committee role.
· Advisor Role
· Organize initial meeting and agenda
· Give historical perspective where I can
· Give advice to the committee and Committee chair where it is needed or requested
· Help take notes at meeting
· Take in applications and set-up process.
· Review the typical process:
· Committee elects chair (today)
· Review timeline for year  
· Applications must be approved by IT and Facilities before this group will review.
· All Committee meeting are open to the public and must be disclosed.  I will take care of that process.  What does this mean?
· Parliamentary procedures basics
· Ethics of your position
· Bylaws status
· Talk about audit
· Talk about total budget 	
· Talk about Uniform access Process
· Seattle could have a tri-campus proposal where we have 1 vote.  If approved, our campus would also have to budget this item in.
· Committee Chair Role and vote:
· Set agendas
· Organize meetings
· Facilitate meetings
· Create budget proposal and funding criteria with committee.
· Create reports to ASUWB
· Meet with me so that I can help advise you on the process
· Any volunteers?  Elect your Chair. 
