
 
 

University of Washington Bothell 
Food and Beverage Internal Approval 

 
PLEASE OBTAIN PRIOR APPROVAL FROM BUDGET AND PLANNING 

 

“Food approval code definitions are described at http://www.washington.edu/research/gca/uwin/code.html. See the Budget Profile 

section in My Financial Desktop for your budget to determine if you have this approval, and if so, what code number was assigned to 

your grant.” 

 

Today’s Date: _________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please describe the meeting, training or recognition event proposed and any pertinent information to help 

explain how it meets the regulations of the UW meals and light refreshment policy (this section is mandatory, if 

not filled out properly it could delay the process): 

 

             

Department Director/Head      Date 
 

             

Grant Budget Approver      Date 

 

Attendee List: _________________________________________________________________________________ 

______________________________________________________________________________________________

______________________________________________________________________________________________ 

Event Location: ________________________________________________________________________________ 

If grant funded, do you have approval to charge food to this budget? ___________________________________ 

If grant funded, is technical information specific to the group’s sponsored project going to be distributed at 

this meeting? ___________________________ 

 

APPROVALS 

INFORMATION 

EVENT DESCRIPTION 







 Karen Long (206) 543-8831
klong
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