Computing and Software Systems

 Contract for an Incomplete Grade

To the student:  Fill in the student request section below and take it to the Computing and Software Systems Program Office.

Student Name: ______________________________ Date of Request: _______________

Course/Section: __________    Quarter/Year: ___________   Instructor: _____________
Information about what constitutes an Incomplete from the UW Handbook: Incomplete. An Incomplete is given only when the student has been in attendance and has done satisfactory work until within two weeks of the end of the quarter and has furnished proof satisfactory to the instructor that the work cannot be completed because of illness or other circumstances beyond the student's control. A written statement of the reason for the giving of the Incomplete, listing the work which the student will need to do to remove it, must be filed by the instructor with the head of the department or the dean of the college in which the course is given. An Incomplete not made up by the end of the next quarter (summer excluded) will be converted to the grade of 0.0 by the Registrar unless the instructor has indicated, when assigning the Incomplete grade, that a grade other than 0.0 should be recorded if the incomplete work is not completed. The original Incomplete grade is not removed from the transcript. 
Reason for request of Incomplete grade:

Material to be completed: 

Date for completion of material: ________________________

Signature of Student: _________________________________

Signature of Faculty: _________________________________

